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REGISTRATION FORM FOR HEALTH RESEARCH ETHICS COMMITTEES IN NIGERIA

According to National Code for Health Research Ethics, “In order for an institution to be able to conduct health research, the institution must have a registered health research ethics committee (HREC)” Only institutions intending to set up a HREC or those that already have a HREC should register such committees with the NHREC. 
If an institution does not have a HREC and does not wish to set up one, it does not need to complete this process. Where such institutions wish to conduct health research, they should consult the National Code of Health Research Ethics for guidelines.
1.
Institution/organization applying for Registration

About Institution

a. Name of Institution…………………………………………………………….
b. City:…………………………………………………………………………….
c. State:……………………………………………………………………………
d. Postal Address: ………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
e. Phone number: …………………………………………………………………..
f. Fax number: ……………………………………………………………………...
g. E-mail:……………………………………………………………………………
h. Website: …………………………………………………………………………
About Head of Institution
i. Name of Head of Institution: …………………………….
j. Postal Address (If different from address of institution above): ………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
k. Phone number: ………………………………………………………………...
l. Fax number: …………………………………………………………………….
m. E-mail:…………………………………………………………………………..
(Please include a letter from the authorized head of the institution applying for registration of health research ethics committee which should include a statement that the Chairman of the Health Research Ethics Committee reports directly to the Head of the Institution)

2. Health Research Ethics Committee

About Institutional Health Research Ethics Committee
a. Name of Institutional Health Research Ethics Committee: ………………………………………………………………………………………

b. Postal Address (If different from address of institution above): ………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

c. Phone number: ………………………………………………………………...

d. Fax number: …………………………………………………………………….

e. E-mail:…………………………………………………………………………..

About Administrative Set-up of Institutional Health Research Ethics Committee
Administrative Officer
a. Name of Administrative Officer: ...........………………………………………...
b. Qualifications: …………………………………………………………………...

c. Phone number: ………………………………………………………………...

d. Fax number: …………………………………………………………………….

e. E-mail address: …………………………………………………………………

f. Ethics/Informed Consent/Ethics Committee Training attended in the preceding 2 years: 

	No.
	Course
	Duration of training
	Was this course approved by NHREC
	Certificates obtained, if any
	Organizers 

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


3. Number and Types of Researches Reviewed by your Institution in the past 2 years
	No.
	Type of research
	Number of researches

	
	Clinical Trial of Drugs


	

	
	Clinical Trial of New Technologies/Procedures


	

	
	Social and Behavioural Research


	

	
	Basic Sciences Research


	

	
	Applied Sciences Research


	

	
	BSc Students’ Research
	

	
	MSc Students’ Research
	

	
	PhD Students’ Research
	

	
	Research by other category of trainees
	


4. Number and Types of Sanctions received by the Institutional Health Research Ethics Committee in the past 2 years 
	No.
	Type of sanction
	Number of times

	
	From institution


	

	
	From the National Health Research Ethics Committee


	

	
	From International Health Research Ethics Regulatory Agency, please specify
	


About Chairman and Members of Institutional Health Research Ethics Committee
	No.
	Name (First, M.I., Last name)
	Sex
	Qualifications
	Primary Scientific or Non-Scientific capacity
	Representative capacity
	NHREC approved Courses attended in the last 2 years (Title of course, venue, dates)
	Certificates obtained, if any

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


5. Institutional Commitments

By submitting this application, we understand the responsibilities of the Institution and HRECs as described in the National Code for Health Research Ethics in Nigeria and hereby make a commitment to:

a) Abide by the provisions of the code

b) Provide adequate space for meeting, and record keeping purposes for the HREC

c) Provide the HREC with adequate support to facilitate its work

d) Take full responsibility for actions of HREC members undertaken in the cause of serving the HREC including legal liability for each member
Institutional Head





HREC Chairman

Name……………………….




Name……………………….

Signature…………………...




Signature…………………...

Please read all materials submitted carefully to ensure completeness and correctness. Incomplete or incorrect applications can lead to delay in processing registration.

E-mail or post completed applications to:

Desk Officer

National Health Research Ethics Committee

Federal Ministry of Health, 

Federal Secretariat Complex, 

Shehu Shagari Way, Garki, Abuja

P.M.B. 083 Garki-Abuja, Nigeria

deskofficer@nhrec.net 

http://www.nhrec.net  

Appendix:
Section of the National Code for Health Research Ethics relating to Registration of Health Research Ethics Committees
Registration of Health Research Ethics Committees

In order for an institution to be able to conduct health research, the institution must have a registered health research ethics committee (HREC). The following are the guidelines for registration:

(a) Registration with National Health Research Ethics Committee (NHREC) shall require:

(1) An application by the authorized head of the institution or their authorized designee which among other things should include that the line of reporting authority of the Chairman of the HREC is directly to the Chief Executive of the proposing institution. 

(2) A list of members of the proposed health research ethics committee identified by:

i. Name

ii. Qualifications

iii. Representative capacity

iv. Indications of experience such as trainings, certifications, licenses, etc., sufficient to describe each member's chief anticipated contributions to HREC deliberations.
v. Any employment or any other relationships (including stock ownership, receipt of grants, honorariums or support from potential research sponsors) that may be construed as conflict of interest within the context of membership of the HREC.

(3) All members of the proposed HREC must have completed NHREC approved training programs in research ethics. Additional training in research methodology and research administration is recommended. Copies of the certificates of completion of such programs must be submitted along with the application. The institution setting up the HREC must provide resources for such training. 

(4) Statement of agreement to comply with the Nigerian Code of Health Research Ethics subsequently referred to as “the code”, governing HREC in the discharge of its responsibilities for protecting the rights and welfare of human participants of research conducted at or sponsored by the institution.
(5) Statement of commitment to provide meeting space of sufficient quality, office and storage space, sufficient staff and funds to support the HREC’s review and recordkeeping duties in order to guarantee that these duties can be accomplished with sensitivity and confidentiality.

(6) A statement of commitment to take full responsibility for all actions of each member of HREC in the course of performance of duties related to membership. The institution shall provide coverage for any liability of any member arising from service on HRECs.
(c) Where a registered HREC does not apply for re-registration during the life of its current registration, the HREC shall be considered de-registered and may apply anew to NHREC. No research may be conducted in the institution during this period of de-registration.
(d) Institutions may propose to have more than one HREC. In such instances, the jurisdiction of each of the HRECs should be clearly defined and there should be open channels of communications between them that will allow transfer of proposals to the HREC with appropriate expertise. Researchers must not submit the same protocol simultaneously to more than one HREC within the same institution. 

(e) The authority of HREC shall be limited to the boundary of the proposing institution or the activities of its permanent members of staff, unless otherwise specified by the NHREC. Where a permanent member of staff is the principal investigator of a study taking place outside the boundaries of the proposing institution, the researcher shall seek ethical oversight only from the institution in which he/she is a permanent member of staff. This provision does not preclude co-investigator(s) from seeking ethical oversight from their institution(s) where there is more than one study site.
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